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Vacation Request Form
Vacation is from January – January (Calendar Year)
[bookmark: _GoBack]
Form must be submitted seven days prior to the requested vacation time.
Heart 2 Heart’s Vacation Policy: 
One tuition – Free Week
(Week may be taken all at once or on a day by day basis.)

Date___________________

Student ______________________________________

Teacher or Class ______________________________________

I would like to request a vacation:

Vacation Start Date ___________________ 

&

Will Return to School on _________________________




______________________________________                                                              ___________________
Parent Signature                                                                                                                                                     Date

For Office Use Only
                   


Vacation Used ___________________


Vacation Available ___________________
Please Note: In an effort to maintain appropriate staff coverage, please furnish Heart 2 Heart with planned extended absences / vacations in excess of vacation policy week. 
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